
UIC STUDENT DEVELOPMENT SERVICES
POSITION APPLICATION

Student Leadership Development and Volunteer Services

INSTRUCTIONS:  Completed applications along with a copy of your resume should be submitted to Student Leadership 
Development and Volunteer Services via e-mail to lead@uic.edu or serve@uic.edu.  All applications require references.  
See reference form for further instructions.

Position you are applying for:

 General Office Assistant Student Intern Graduate Assistant

PERSONAL DATA

Name: 

First Last      Middle Initial

University Identification No. (blue I-card number): 

Local Address: 

Number and Street City, State Zip Code

Permanent Address:

Number and Street City, State Zip Code

Local Phone:  Permanent Phone: 

Class (Sophomore, Junior, etc.):   College: 

Major/Minor: E-mail: 

Other Non-UIC Colleges/Schools Attended (please include dates): 

Are you legally authorized to work in the US?  Yes       No

Please note: If hired, a valid Social Security Number will be needed.

EMPLOYMENT EXPERIENCE

Are you currently employed? Yes No

If so, how many hours per week? 

Employer:

Company, Supervisor Name and Title

Address: 

Number and Street City, State Zip Code

Phone: 

Duties:



Have you ever worked on campus at UIC? Yes No

If so please provide department name, contact person and phone number below.

Department Name Contact    Phone 

Department Name Contact Phone 

EXTRACURRICULAR ACTIVITIES
Please list any student organizations and activities, honor societies, community services or volunteer 
experiences with which you have been involved through the present time and describe your level of 
participation. (Use an additional sheet, if necessary.)

PERSONAL STATEMENT
Why do you want to work for Student Development Services? (Use and additional sheet, if necessary.)

Please describe one leadership opportunity you’ve had that prepared you for a position with Student 
Development Services. (Use an additional sheet if necessary)

REFERENCES
Graduate Assistants are required to submit two reference forms along with your application and resume.  
Student workers and interns are required to submit one reference form.  
Your references should be non-relatives who know you well enough to write of your skills, abilities, and experiences 
such as a current/former supervisor, advisor, clergy, etc.  Current UIC students must have a UIC faculty/staff 
member must complete at least one of their references.  
Your references should submit their recommendations directly to Student Leadership Development and Volunteer 
Services, 750 South Halsted M/C 330, 390 Student Center East, Chicago, IL 60607, FAX 312-413-9365. If you choose 
to hand-deliver your letters, please instruct your reference to place said form into an envelope, seal it, and sign across 
the seal.  Below, list your references’ names, telephone number, and their relationship to you (former boss, co-worker, 
etc.).



By checking this box, I certify that all information included in this application is true and accurate to the best of 
my knowledge.  I give Student Leadership Development and Volunteer Services permission to verify my records 

for academic, disciplinary standing, and enrollment status at the University of Illinois at Chicago.
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